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Activity Name: Knowledge Sharing Workshop on Advanced MS Excel 

Date: 28th February 2024 and 1st March 2024  

Time: 8:00 AM to 9:30 AM  

Duration: 3 hours  

Venue: Analytics Lab 

 

Aim: To unlock the power of Excel, from advanced formulas and functions to 

data analysis and visualization. Explore more on maximizing efficiency and 

effectiveness in Excel. 

Resource Team: 

Charitha S Ghatge 

Mahe Noor 

Sai Sanjana D 

(2nd B.VOC Data Science and Analytics) 

Faculty Incharge: Dr. Mohankumari C 

 

Attendees: 1st , 2nd and 3rd year students of BSc, BA and BBA 

Number of attendees: 18 

Outcomes: 

Day 1: The session began with a quick revision on basic functions in Excel, and 

the short cut keys used for different tasks. Then students were introduced to 

functions like sumif, if, countif, counta , Vlookup and Hlookup . We also 

introduced them to “Cell Referrencing and it’s types” in the first session. 



The students were really good in understanding things we taught and were able 

to use advanced functions, Vlookup, Hlookup and also make out the difference 

between the usecases of cell references. 

Day 2: On the second day, students were introduced to topics like Basic filtering, 

Advanced filtering, Pivot tables, Pivot charts and creation of Interactive 

dashboard. 

By the end of the session, students were able to visualize large data and draw 

meaningful insights from them by creating pivot tables and charts. 

 

 

 

 



 

 

 

 

 

 



 

 



 


